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1 Introduction

The User Manual for Assessor (AR) — Registration — Indian National is designed to provide information on,
how the new user can (who is not NRI/Foreign Residents) register as an Assessor — Indian National and
how the Assessor — Indian National can view/edit the profile. The Assessor — Indian National can perform
the following functionalities as listed below.

e Registration
o First Time Login
o Assessor Registration Form
e Add Training Requests
e Remove Training Requests
e Search & Training Requests
o View Batches
e View Batch Details
e Apply to the Batch
e View Comments
e Add Payment
e Download Marksheet
e Download Certificate
e Provide Feedback
e View Certificate Requests
Add Basic Certification
Add Advanced Certification
View My Profile
Edit Profile

2|71



N4 N-S-D-C
National
Skill Development
Corporation

Transforming the skill landscape

2 Registration

The Registration screen allows to register a new Assessor — Indian National.
A step-by-step guide to register as Assessor — Indian National is provided below:

First, Open the web page: https://skillindia.nsdcindia.org/direct-registration

| YALanguage: English v [ & Technical Support @Nmrces
délslal i"tEl Skill India 3’;3'6' i"Gl
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HOME TRAINING PARTNER & CENTRE CANDIDATE SECTOR SKILL COUNCILS QUALIFICATION PACK & NOS TRAINERS AND ASSESSORS

Skill India Portal

A Skill Development Management System

An initiative by National Skill D C

Register as a Training | want to skill myself
Provider
i

nt have been stopped. The same will be re-opened for NE state enroliment shortly. * For general queries and scheme related matters, the walk-ins are from 3 pm to 5 pm every Wednesday and Friday ¢|

LIFECYCLE OF TRAINING PARTNER & TRAINING CENTRE
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Training Partner
* Registration & Training  Accreditation of Training Affiliation of Training
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To Navigate
Home - - > Register

Skill India

BRI HRA - PRAT HRA

Choose your user group

Name of SPOC

Email Address

Mobile Number

| Agree the Terms and Conditions.

I'm not a robot 9

reCAPTCHA
Erivacy - Tems

®/4 N-S-D-C
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A Skill Development Management System

Register Now

What do i do here?
Here you need to register with your name,
email address , mobile number to kick start registration process.

What next?
So you will be taken to respective registration form.

Need Help? Call us on 1800-123-9626
Or
Write us at skillindia.helpdesk@nsdcindia.org

Back to Homepage

Select User Type as Assessor — Indian National from the Choose your user group drop-down list.

Choose your user group
Training Provider
Trainer - Indian Mational
Assessor - Indian National

Candidate

Trainer - MRI/Foreign Residents
Assessor - NRI/Foreign Residents

Enter the Name (as mentioned on the ID card), Email Address, and Mobile Number of the Assessor —

Indian National.

Click 'm not a robot, to verify the Captcha.

Click Register.

The One Time Password (OTP) is shared on the registered email ID and phone number of the Assessor

— Indian National.
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> The Verification screen appears as below.

€5
Ry

Skill Development Management System

Enter Email OTP

Enter Mobile OTP

Verify & Save

Didn't Received OTP ? Re-Generate OTP
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A Skill Development Management System

Register Now

What do i do here?
Here you need to register with your name,
email address , mobile number to kick start registration process.

What next?
So you will be taken to respective registration form.

Need Help? Call us on 1800-123-9626
Or
Write us at skillindia.helpdesk@nsdcindia.org

k Back to Homepage

> Enter Email OTP and Mobile OTP as received on the registered email ID and Mobile number.

> Click Verify & Save. The following screen appears after verification of both Email and mobile OTP.

oo
I

Skill Development Management System

We have sent the Username and Password to the registered
email address. Please login with those credentials.

Your Username is: AR75561

> Click Login Now, the Assessor — Indian National will navigate to the Login screen.
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The Login screen allows the Assessor — Indian National to login to the Assessor Registration Form.

To Navigate
Home - - > Login

skill India

BRI HRA - BT WRA

Show

Forgot Password

Skill Development Management System

Login

What do i do here?
Here you need to login with Unique Id - Training Partner/Trainer/Assessor etc.

What next?
So you will be taken to Skill
Development and Management Portal.

Need Help? Call us on 1800-123-9626
(0]
Write us at skillindia.helpdesk@nsdcindia.org

For Training Centre Accreditation & Affiliation
process, please send an email to

support.smart@nsdcindia.org

( Backto Homepage )

> Enter Unique ID (User ID) and Password as received in a registered email.

» Click Login. The Change Password screen appears as follows.

skill India

BRI WRA - H2AA WRA

Enter Old Password
Enter New Password

Enter Confirm Password

Reset & Re-login

Don't have an account yet? Register Now

Show

Skill Development Management System

Login

What do i do here?
Here you need to login with Unique Id - Training Partner/Trainer/Assessor etc.

What next?
So you will be taken to Skill
Development and Management Portal.

Need Help? Call us on 1800-123-9626
Or
Write us at skillindia.helpdesk@nsdcindia.org

/,
’k Back to Homepage

Note: The new password should be at least of eight characters in length, should also contain one upper
case, one special character, and one numeric.

» Click Reset & Re-login. After the successful update of the password, the screen appears as follows.
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Password updated Successfully

| o |

> Click OK, to navigate to the Login screen.

Note: The Assessor —Indian National must remember the User ID and Password for accessing the account.
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2.2 Assessor Registration Form

The Assessor Registration Form screen appears only on the first-time login and hosts four sections as
mentioned below.

e Personal Information

e Contact & Address Details

e Education and Work Details
e Declaration

> The Personal Information section allows the Assessor — Indian National to enter Personal details.

Personal Information:

Name of the Applicant *: Test

Gender *: Select Gender v

Date of birth *:

Languages Known Assamese
Kashmiri
Hind
Manipur
o 2 T
Use ctri+click to select multiple languages
Religion *: Select Religion v
Category *: Select Category v
Disability (If Any) : Select Disability h

> The Personal Information section allows the Assessor — Indian National to enter the basic information
details such as Name of the Applicant, Gender, Date of Birth, Languages Known, Religion, Category,
and Disability (If Any).
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Note: If the Assessor — Indian National selects any disability, then the Assessor - Indian National must
upload the proof of the document.

Disability (If Any) *: Intellectual Disability

Choose file* Browse
File size upto 5 mb

(only jpg, png,jpeg, pdf)

» The Aadhaar/ Pan Information and Photograph Info section allows the Assessor — Indian National to
enter the Aadhaar Information and PAN Information.

Aadhaar / PAN Information and Photograph Info: *

| Aadhaar Number: Enter Aadhaar Number

Individual agrees to provide his/her UIDAI Number for Authentication

Fadtgar Tmftewn & fig s e dee AR R S mwema &

MNote: Please share the detail with individual, that their UIDAI Number will be used for Authentication with UIDAI server and will not be

share with any other entity.

e puargaiigar & ary fawr wen &%, 5 gendSivens Faw ganddivent adk & armmiteto & g s frm smom ok et oft

3= SETE & ATY HIS ET (ST |
DPAN Number: Enter PA imber
Upload PAN Document: Choose file* Browse
File size upto 5 mb
(enly jpg, png. jpes. pdf}
Browse

Uplead Your Photograph * @ Choose file*
File size upto 5 mb

(only jpg, png. jpeg)

Note:
e The Assessor — Indian National can verify the Aadhaar Number only once.

e After verification of the Aadhaar Number, the Assessor — Indian National cannot change the name

and/or gender.

> Select the checkboxes, to enter the appropriate Aadhaar information and PAN information.
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» Click Browse to upload PAN Document and recent Photographs. Choose the appropriate file and click
Upload. The Assessor — Indian National can upload the only, jpg, png, jpeg, pdf and the maximum file
size is five MB each. Click Upload. On the upload, the message appears as the file name.ext Uploaded
Successfully.

» The Applicant Type Details section allows the Assessor — Indian National to enter applicant type
details, as applicable.

Applicant Type Details:

Select Applicant Category *:

Master Assessor

|_| ‘ Save as Draft

» Choose the appropriate applicant category for the Assessor — Indian National from the lists as an
Assessor or as Master Assessor.

> Click Save & Next, to navigate to the Contact & Address screen.

Note:
The Applicant can check eligibility from “Eligibility Criteria” tab in - https://nsdcindia.org/guidelines-0.
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» The Contact and Address Details section allows the Assessor — Indian National to enter contact and
address details.

Contact & Address Details

Mabile number of Applicant: 9854234565

Email address of Applicant: nj@gmail com

Applicant Address:

Nearby Landmark:

Pincode *:

Country *: India w7
E:tatef’UmDn Territory/Region Select State/Union Territory/Region hd
District/ City *: Select District v
Tehsil/ Mandal: Select Tehsil/ Mandal h
Parliamentary Select Parliamentary Constituency v

Constituency:

(7 BaCK _ I; : - : °

» The Contact and Address Details section displays the contact details such as the Mobile Number of
Applicant, Email address of Applicant, and Country. Also allows the Assessor — Indian National to enter
the contact and address details of the applicant such as Applicant Address, Nearby Landmark,
Pincode, State/Union Territory/Region, District/City, Tehsil/Mandal, and Parliamentary Constituency.

> Click Save & Next, to navigate to the Educational Details screen.
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» The Educational Details section allows the Assessor — Indian National to enter educational details
such as Education Attained, Details of the Education and allows to upload the supporting documents
as proof.

Education Details

Education Attained *: v

Details of Education *:

Upload Proof Documents *: Choose file* Browse

File size upto 5 mb

(only jpg, png, jpeg, pdf)

» Click Browse to upload the Upload Proof Documents. The Assessor — Indian National can upload only
jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload, the message appears as
filename.ext Uploaded Successfully.

> Click Save & Add Education Details, to view all the created educational details based on the Education
Attained Type, Details of Education, Proof Document and allows to delete added details under Action.

Added Education Details

S.No Education Attained Type Details of Education Proof Document Action

1 ITI Education Details yes W

» The Professional Experience section allows the Assessor — Indian National to Professional experience
details.

Professional Experience

Relevant Sector : Select Relevant Sector v

> Select the sector relevant to the professional experience of the Assessor — Indian National from the
drop-down list.
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Note: Selecting Relevant Sector for Professional Experience allows the Assessor — Indian National to add
details related to the relevant sector.

» The Professional Experience section allows the Assessor — Indian National to enter the industrial
experience details such as Relevant Sector, Job Title, Employment Type, Company, State/Union
Territory/Region, District/ City, Address, Duration, and Job Description.

Professional Experience

Relevant Sector : Agriculture v
Job Title *:

Employment Type *: Select Employment Type v
Company: *:

State/Union Select State/Union Territory/Region hd

Territory/Region *:

District/ City *: Select District v
Address: =
Duration *: 07/09/2020

v| 1am currently working in this role.

Job Description *: abed

Upload Proof Documents *: Tulips.jpg Browse
File size upto 5 mb

{only JpE. pNE jpes. pdf)

> Click Browse to upload the appropriate Proof Documents. The Assessor —Indian National can upload
only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

Note: Professional Experience and Assessment Experience details can be added further (and cannot be
deleted), once they have been saved as part of the profile.

> Click Save & Add Industrial Experience Details to add the details, the following message appears.
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Added

Professional Experience added successfully

» Click OK, the Curriculum Vitae / Resume Details section appears.

» Click View Professional Experience Details, to Added Professional Experience Detail details.

> The Added Professional Experience Details section displays the experience in months and lists all the
added information along with the details such as the Relevant Sector, Job Title, Employment Type,
Company, State, District, Address, Job Description, Duration, Proof Document and allows the Assessor
— Indian National to delete the added details under Action.

Added Professional Experience Details :1 months Total Professional Experience
SNo  Relevant Job Employment Company State District Address  Job Duration Proof Action
Sector Title Type Description Document
1 Agriculture abcd Full time - abed MAHARASHTRA  SOLAPUR  abcd abcd 27/12/2020 to ves &
Salaried Currently Working

Note: If the Assessor — Indian National selects Currently Working in this Position, then the under Duration
column of Added Professional Experience Detail the status appears as Currently Working along with the
start Date of the position.

> Click Close, to navigate to the Professional Experience screen.
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» The Assessment Experience section allows the Assessor — Indian National to enter the Assessment

experience details.

Assessment Experience

Relevant Sector :

Select Relevant Sector

» Select the sector relevant to the Assessment experience of the Assessor — Indian National from the

drop-down list.

Note: Selecting the Relevant Sector for Assessment Experience allows the Assessor — Indian National
to add details related to the relevant sector.
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» The Assessment Experience section allows the Assessor — Indian National to enter the training
experience details such as Relevant Sector, Job Title, Employment Type, Company, State/Union

Territory/Region, District/ City, Address, Duration, and Job Description.

Assessment Experience

Relevant Sector :

Job Title *:

Employment Type *:

Company: *:

State/Union
Territory/Region *:

District/ City *:

Address: *:

Duration =:

Job Description *:

Upload Proof Documents *:

Agriculture

Select State/Union Territory/Region

Select District

0711272020

am currently waorking in this role.

Choose file® Browse
Fila size upte 5 mb

(only jog. png, jpeg. pdf)

> Click Browse to upload the appropriate Proof Documents. The Assessor — Indian National can upload

only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click Save & Add Assessment Experience Details to add the details, the following message appears.
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Added

Training / Assessment Experience added
successfully

» Click OK, the Curriculum Vitae / Resume Details section appears.

» Click View Assessment Experience Details, to view the assessment experience details.

The Added Assessment Experience Details section lists all the added information along with the
details such as the Relevant Sector, Job Title, Employment Type, Company, State, District, Address,

Job Description, Duration, Proof Document and allows the Assessor — Indian National to delete the
added details under Action.

X
Added Assessment Experience Details :2 months Total Assessment Experience
S.No  Relevant Job Employment Company State District Address  Job Duration Proof Action
Sector Title Type Description Document
1 M-Tes abced  Full time - abed MAHARASHTRA MUMBAI  abcd abed 07/12/2020 to Yes
Salaried Currently Working

» Click Close, to navigate to the Assessment Experience screen.

Note: If the Assessor — Indian National selects Currently Working in this Position, then the under Duration

column of Added Assessment Experience Detail the status appears as Currently Working along with the
start Date of the position.
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curriculum vitae/resume details.

Upload Curriculum
Vitae(CV) or Resume *:

Curriculum Vitae / Resume Details

Choose file* Browse

File size upto 5 mb

(only pdf, jpeg. png. jpg. docx,
doc)

» Click Browse to upload the Curriculum Vitae (CV) or Resume. Choose the appropriate file and click
Upload. The Assessor — Indian National can upload only pdf, jpeg, png, jpg, docx, doc, and the
maximum file size is five MB each. Click Upload. On the upload, the message appears as a file

name.ext Uploaded Successfully.

> Click Save & Next, to navigate to the Declaration screen.

» The Declaration screen allows the Applicant (Assessor - Indian National) to confirm the correctness of

the information.

Declaration:

Declaration Undertaking:

D Agree

lare that the information provided herein is true, correct and complete to the best of my

knowledge. In case of any kind of misrepresentation, NSDC shall have the right to take any appropriate
action, in its sole discretion, against me.

Please Note: This Registration form is intended to collect information about aspiring trainers/assessors
nterested in undergoing ToT/ToA program. Applicant's information shall be shared with the relevant
Sector Skill Council(s) for evaluation of their profile and further process. Submission of information in
this registration form for Trainer / Assessor does not entitle enrollment in Training of Trainer/
Assessor's program. NSDC shall not be held liable for rejection of any application.

& Back

> Select | Agree, to confirm the correctness of the information.

> Click Submit, the What would you like to do screen appears.

Pageil8|71




VA N-S-D-C
National
Skill Development
Corporation

Transforming the skill landscape

» The What would you like to do screen allows the Assessor — Indian National to select the appropriate
option from the given options.

What would you like to do?

Registering for "Certification Mandated” Schemes

Registering for "Without Certification Mandated" Schemes

> Select Registering for “Without Certification Mandated” Schemes, to navigate to the Dashboard.

> Select Register for “Certificate Mandated” Schemes, the following screen appears.

' Registering for "Certification Mandated" Schemes

want to undergo ToT/ToA

have undergone ToT/ToA and want to apply for
certificate/view certificate

» Select I want to undergo ToT/ToA, to navigate to the Search and Training Requests screen.

» Select I have undergone ToT/ToA and want to apply for a certificate/view certificate, to navigate to
the Certification screen.
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3 Add Training Requests

The Add Training Requests screen allows the Assessor — Indian National to add the Training Requests.

To Navigate
Home - - > Applicant Dashboard - - > Search & Apply - - > Search & Training Requests - - > Training Requests-

- > Add Training Requests

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard @ - Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

oI & @

Search & Apply @ View Batches View Certificates
Search for Available Batches All Batches & Preferred View Certificates or Add certificate
Request

> The Training Requests section displays the Training Requests details such as Applicant Type, Job Role
Name (QP Code), Sector, State, District, Sub-District, Status, Action, and also allows to add Training

Requests.

Search & Training Requests Add Training Requests | View My Batches | | o Back \
Training Requests Search Batches
State District Sub-District Sector Applicant Type Job Role Name
Select State ~ Select District v Select Sub-District v Select Sector ~ SelectApplicant v v Select Job Role v
Status Requested On
Select Status v From Date > To Date Apply Reset
S.No.  Applicant Type  Job Role Name (QP Code) Sector State  District  Sub-District  Status Action
1. ASSe550r CRM Domestic Voice (SSC/Q2210) - v1.0 IT-ITes GOA NA NA Fullfilled through Batch
2. ASSes50r Domestic Biometric Data Operator (S5C/Q2213) -v1.0 IT-ITes GOA NA NA Fullfilled through Batch
Search Results
Batch ID Batch Type Batch Mode Job Role Name (QP Code) ToT/ToA Centre Name (ID) State District Start Date - End Date Action
No Data Found...

> Click Add Training Requests, the Add Training Requests screen appears.
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» The Add Training Requests screen hosts three sections as listed below.

e Applicant Type
e Preferred Job Role
e Preferred Location

» The Applicant Type section allows the Assessor — Indian National to select the appropriate applicant
type from the given list.

Add Training Requests

Applicant Type

Select Type *: Assessor Master Assessor

> The Preferred Job Role section allows the Assessor — Indian National to select the preferred job role
details such as Select Sector and Select Job Role from the drop-down list.

Preferred Job Role
Select Sector *: Select Sector =
Select Job Role *: Select Job Role i

» The Preferred Location section allows the Assessor — Indian National to select the preferred location
details such as State, District, and Sub-District from the drop-down list.

Preferred Location

State *: Select State v
District: Select District g
Sub-District: Select Sub-District ~

> Click Add Training Request, the Training Request Created Successfully screen appears.
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Training Request Created Successfully

You have successfully created a new training
request

View All Training Request

> Click View All Training Request, to navigate to the Search & Training Requests screen.
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4 Remove Training Requests

The Remove Training Requests screen allows the Assessor — Indian National to remove the Training

Requests.

To Navigate

Home - - > Applicant Dashboard - - > Search & Apply - - > Search & Training Requests - - > Training Requests-

- > Action - - > Remove Training Requests

\\ej¢ N:s:D-C
- National
i

Skill Development
Corporation

Transforming the skill landscape

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard R

- Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

:B:

~~ =
Search & Apply @ View Batches View Certificates
Search for Available Batches All Batches & Preferred View Certificates or Add certificate
Request

» The Training Requests section displays the job role details such as Applicant Type, Job Role Name (QP
Code), Sector, State, District, Sub-District, Status, and also allows to remove Training Requests under

Action.

Search & Training Requests

Add Training Requests I I View My Batches H Go Back ]

Search Batches

Training Requests

State

District Sub-District Sector Applicant Type Job Role Name
Select State v Select District v Select Sub-District ¥ Select Sector v Select Applicant T ¥ Select Job Role v
Status Requested On
Select Status v From Date > To Date Apply Reset
S.No. Applicant Type  Job Role Name (QP Code) Sector  State District ~ Sub-District ~ Status Action
1. Assessor CRM Domestic Non-Voice (55C/Q2211) -v1.0 IT-ITeS  HARYANA  NA NA Awaiting Batch Enrollment
2. Masterassessor ~ Domestic Biometric Data Operator (55C/Q2213) - v1.0 IT-ITeS HARYANA NA NA pen Search Batches

Remove Training Requests@ |

Note: The Removal of Training Requests from the enrolled batch will lead to the disenrollment of the

applicant from the selected batch.
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> Click Remove Training Requests, the following screen appears.

Are you sure want to delete the
Training Request?

Since you are proceeding to remove the training
request which you have updated earlier

> Click Yes, Proceed, the Remove Training Request screen appears.

N/ N-S:D-C
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> The Remove Training Request screen allows the Assessor — Indian National to enter the appropriate

reason for rejecting the batch.

Remove Training Request

Remarks

Close

» Click Submit, the Training Request Removed Successfully screen appears.
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Training Request removed successfully

Your training request listed is successfully
removed

View All Training Request

> Click View All Training Request, to navigate to the Search & Training Requests screen.
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5 Search & Training Requests

The Search & Training Requests screen allows the Assessor — Indian National to search batches and to
add job roles & location.

To Navigate
Home - - > Applicant Dashboard - - > Search & Apply - - > Search & Training Requests

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard fr - Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

:ﬂz

Search & Apply d

Search for Available Batches

View Batches

All Batches & Preferred

o~
8

View Certificates
View Certificates or Add certificate

Request

> The Search & Training Requests screen hosts two tabs as listed below.

e Training Requests
e Search Batches

» The Training Requests section displays the job role details such as Applicant Type, Job Role Name (QP

Code), Sector, State, District, Sub-District, Status, and Action.

Search & Training Requests

Training Requests Search Batches

State District
Select State ~ Select District
Status Requested On
Select Status ~ From Date

1. Assessor

2. Assessor

Search Results

No Data Found...

Batch ID Batch Type Batch Mode

Sub-District

~ Select Sub-District v

S.No. Applicant Type Job Role Name (QP Code)

CRM Domestic Voice (SSC/Q2210) - v1.0

Domestic Biometric Data Operator (SSC/Q2213) - v1.0

Job Role Name (QP Code)

Add Training Requests | View My Batches Go Back ‘
Sector Applicant Type Job Role Name
Select Sector - Select Applicant Ty v Select Job Role hd
Apply Reset
Sector ~ State  District  Sub-District  Status Action
IT-ITeS GOA NA NA Fulifilled through Batch
IT-ITeS GOA NA NA Fulifilled through Batch
ToT/ToA Centre Name (ID) State District Start Date - End Date Action
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The Search Results section displays the batch details such as Batch ID, Batch Type, Batch Mode, Job
Role Name (QP Code), ToT/ToA Centre Name (ID), State, District, Start Date — End Date and also allows
the Assessor — Indian National to view batch details under Action.

Click Go Back, to navigate to the Dashboard.

The Search Batches section allows the Assessor — Indian National to search batches and to add job
roles & location.

Search & Training Requests o Batches ‘ ‘ co Bac

Training Requests Search Batches

State: District: Sub-District:

Select State ~ Select District ~ Select Sub-District ~

Sector Job Role Batch Type:

Select Sector ~ Select Job Role ~ Select Batch Type ~

Batch Start Date: Batch End Date:

Keyword Search:

Search Results

Batch ID Batch Type Batch Mode Job Role Name (QP Code) ToT/ToA Centre Name (ID) State District Start Date - End Date Action

No Data Found.

The Assessor — Indian National can search a particular batch based on State, District, Sub-District,
Sector, Job Role, Batch Type, Batch Start Date, Batch End Date, and Training Centre Name. Click
Search, to search for a particular batch.

The Search Results section displays the batch details such as Batch ID, Batch Type, Batch Mode, Job
Role Name (QP Code), ToT/ToA Centre Name (ID), State, District, Start Date — End Date and also allows

the Assessor — Indian National to view batch details under Action.

To add the job role & location details, select the appropriate details such as State, District, Sub-District,
Sector, Job Role, Batch Type, Batch Start Date, and Batch End Date.

Click Add Job Role & Location to Training Requests, the following screen appears.
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Training Request Submitted
Successfully

Successfully submitted job role

preference as Training Reque

d location

» Click OK, to navigate to the Search & Training Requests screen.

Additional Information:
If the Training Requests are in the below status, the Assessor — Indian National can perform the listed
actions.

e Awaiting Batch Enrollment, the Training Request raised by the Applicant and approved by the
Sector Skill Council (SSC).

e Enrolled to Batch, the Training Requests approved, and Sector Skill Council (SSC) enrolled the
applicant to the batch.

o Fulfilled Through Batch, the Training Request is approved, and Sector Skill Council (SSC) links the
Training Request to batch and approve the Applicant.

e Fulfilled Through Certificate, If the Training Request has any correspondence certificate in the
same QP, then Sector Skill Council (SSC) links the Training Request to Certificate.

e Pending, the Applicant raised the Training Requests and Sector Skill Council (SSC) needs to accept
the request.

o Rejected by SSC, the Training Request raised by the applicant is rejected by the Sector Skill Council
(SSC).

e Removed by Applicant, then the Training Request removed by the Applicant.
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6 View Batches

The View Batches screen allows the Assessor — Indian National to view all the batches.

To Navigate
Home - - > Applicant Dashboard - - > View Batches

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard f - Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

T & @

Search & Apply View Batches View Certificates
Search for Available Barches All Batches & Preferred View Certificates or Add certificate
Request

> The My Batches screen displays the details of the batch such as Batch ID, Batch Type, Batch Mode,
Location, Job Role Name (QP Code), Current Status, Status Action Date, and also allows to view details

under Action.

My Batches GoBack | searchaBatch ‘
Batch Type State District Batch ID
Select Batch Type v Select State v Select District v Search by Batch ID
Apply JEEEE=
BatchID  Batch Type BatchMode  Location  Job Role Name(QP Code) CurrentStatus ~ Status Action Date Action
184703 Training of Assessor-Existing N/A N/A Domestic Biometric Data Operator (55C/Q2213), Assessor (MEP/Q2701) Certified 22-01-2021

> The Assessor — Indian National can search a particular batch based on Batch Type, State, District, and
Batch ID. Click Apply, to search for a particular batch.
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Home - - > Applicant Dashboard - - > View Batches - - > My Batches - - > Action - - > View Details

Applicant Dashboard Assessor

ToT/ToA Dashboard Iy

:H:

Search & Apply

Search for Available Batches

My

- Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

Profile

~Z T

View Batches View Certificates

All Barches & Preferred @ View Certificares or Add cerrificare
Request

» The My Batches screen displays the details of the batch such as Batch ID, Batch Type, Batch Mode,
Location, Job Role Name (QP Code), Current Status, Status Action Date, and also allows to view details

under Action.

My Batches

Batch Type

Select Batch Type v

Apply Reset

Batch ID  Batch Type

184703 Training of Assessor-Existing

184697 Training of Assessor-Existing

State

Select State

Batch Mode

N/A

N/A

Go Back Search a Batch
District Batch ID
- Select District - Search by Batch ID
Location  Job Role Name(QP Code) Current Status ~ Status Action Date  Action
N/A Domestic Biometric Data Operator (55C/Q2213), Assessor (MEP/Q2701)  Certified 22-01-2021
N/A ‘CRM Domestic Voice (S5C/Q2210) , Assessor (MEP/Q2701) Certified 15-01-2021 o

View Details

» Click View Details, to navigate to the Batch Details screen.

» The Batch Details screen displays the Batch ID and also hosts five sections as listed below.

e Batch Details

e Training Centre Details

e Domain Job Role
e Platform Job Role

e Fee Payment Details
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» The Batch Details section displays the details of the batch such as Batch ID, Batch Name, Batch Type,

Batch ID - 10046

Batch ID: 10046 Batch Name:
Batch Type:  Training of Assessor-New Batch Date:
Sector: Tourism & Hospitality Batch Fee:

Training of Assessor-New/19-09-2019 to 24-09-
2019(10046)

19/09/2019 to 24/09/2019

11000

> The Training Centre Details section displays the details of the Training Centre such as Name of

Training Centre, Training Partner, Mobile Number, Email ID, Center Address, Nearby Landmark,
Pincode, District, State/Union Territory, Parliamentary Constituency and City/Tehsil/Mandal.

Training Center Details

Name of Training
Center:

Sygmia- Bangalore

City/Tehsil/Mandal:

Training Partner:

Mobile Number: 9986223869 Email ID: animesh.s@transneuron.com
Center Address: Sri mangala vidya mandira karenahalli Nearby Landmark: karenahalli doddaballapur
doddaballapur bengalore rural district 561203
Pincode: 561203 District: BENGALURU URBAN
State/Union Territory: KARNATAKA Parliamentary NA
Constituency:

Sygmia

> The Domain Job Role section displays the details of the job role such as Job Role Code, Job Role,

Training Dates, Master Trainer Name (ID), Assessment Dates, and Assessment Agency Name (ID).

Domain Job Role

JobRole Code  JobRole Training Dates Master Trainer Name (D)

55C/Q2213 Domestic Biometric Data 29-01-2021 to 30-01-2021 N/A

Operator

Assessment Dates Assessment Agency Name (ID)

21-01-2021 to 21-01-2021 Ato Z Foundation (AA_100001)
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» The Platform Job Role section displays the details of the platform job role such as Job Role Code, Job
Role, Training Dates, Master Trainer Name (ID), Assessment Dates, and Assessment Agency Name

(ID).
Platform Job Role
Job Role Master Trainer Name Assessment Agency Name
Code Job Role Training Dates (ID) Assessment Dates (ID)
MEP/Q2701  Assessar 21-09-2019 to 23-09- Poluri Venkata 24-09-2019 to 24-09-2019 Integrated Learning
2019 Subramanya Prasad (T- Solution Pvt. Ltd. (Wheebox)
00AB17) (AA100526)

» The Fee Payment Details section displays the details of the fee payment.

Fee Payment Details

Payment Not Received

> Click Go Back, to navigate to the My Batches screen.
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8 Apply to the Batch

The Apply to the Batch screen allows the Assessor — Indian National to apply for a batch.

To Navigate

Home - - > Applicant Dashboard - - > Search & Apply - - > Search & Training Requests - - > Search Batches
- -> Action - - > Apply to the Batch

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard it - Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

I & &

Search & Apply @ View Batches View Certificates
Search for Available Batches All Barches & Preferred View Certificates or Add certificate
Request

» The Search Results section displays the batch details such as Batch ID, Batch Type, Job Role Name (QP
Code), ToT/ToA Centre Name (ID), State, District, Start Date — End Date and also allows the Assessor
— Indian National to apply for the batch under Action.

Search Results
Batch
ID Batch Type Job Role Name (QP Code) ToT/ToA Centre Name (ID) State District Start Date - End Date Action
1081 Training of Assessor-New Hair Stylist (BWS/Q0202), Assessor Sample EXTC ANDAMAN AND NICOBAR NICOBARS  19/08/2019to

(MEP/Q2601) (EXPTC_000878) ISLANDS 19/08/201°
1079 Training of Assessor-New Hair Stylist (BWS/Q0202), Assessor Sample EXTC ANDAMAN AND NICOBAR NICOBARS  15/08/201,

(MEP/Q2601) (EXPTC_000878) ISLANDS 31108201 Aoy to the B am@
1078 Training of Assessor-New Hair Stylist (BWS/Q0202), Assessor ample E ANDAMAN AND NICOBAR NICOBARS /08/2019

(MEP/Q2601) ISLANDS

» Click Apply to the Batch, the View and Link Training Request(s) screen appears.
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Additional Information:

e |f the Assessor — Indian National applies to a batch without raising a Training Request in any of
the job roles which is available in the Batch, then an alert message appears “No Training Request
Raised”. The Assessor — Indian National needs to raise a Training Request for the respective job
role which should be approved by SSC in order to apply to the batch.

e |[fthe Assessor — Indian National applies for the batch but the Training Request for all the job roles
yet to be approved by SSC, then the message appears as “Unable to process your request”.

» The View and Link Training Request(s) screen displays the batch details such as Batch ID, Batch Name,
Batch Type, Batch Date, Batch Fee, and list all the Training Request along with the details such as Job
Role Name (QP Name), Sector, State, District and Requested date.

View and Link Training Request(s)

Batch ID: 2775 Batch Name: Training of Assessor-New/03-01-2020 to 31-01-2020(2779

Batch Type: Training of Assessor-New Batch Date: 1/2020 1o 31/01/202 Batch Fee: 11

De-Salect All Link Request(s)

e Name{QP Code; Sector State District Requested On

> Select the Checkboxes, of the job role to link the job role. Click Link Request(s) the following screen
appears.

Applied Successfully

> Click OK, to apply for the batch and navigate to the Search & Training Requests screen.
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9 View Comments

The View Comments screen allows the Assessor - Indian National to view the comments.

To Navigate

Home - - > Applicant Dashboard - - > Search & Apply - - > Search & Training Requests - - > Training Requests-
- > Action - - > View Comments

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard @ - Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

o & C

Search & Apply @ View Batches View Certificates
Search for Available Batches All Batches & Preferred View Certificates or Add certificate
Request

» The Training Requests section displays the job role details such as Applicant Type, Job Role Name (QP
Code), Sector, State, District, Sub-District, Status and also allows to view comments under Action.

Search & Training Requests [ Add Training Requests I I View My Batches I [ Go Back I
Training Requests Search Batches
State District Sub-District Sector Applicant Type Job Role Name
Select State v Select District A Select Sub-District ¥ Select Sector A Select Applicant T ¥ Select Job Role v
Status Requested On
Select Status v From Date > To Date Apply Reset
S.No.  Applicant Type Job Role Name (QP Code) Sector  State District  Sub-District  Status Action
1. Assessor CRM Domestic Non-Voice (§5C/Q2211) -v1.0 IT-ITeS HARYANA NA NA Awaiting Batch Enrollment °
2. Masterassessor ~ Domestic Biometric Data Operator (S5C/Q2213) - v1.0 IT-ITeS  HARYANA  NA NA pen Search Batches
Remove Training Requests
View Comments @ |

> Click View Comments, the View Comments screen appears.
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» The View Comments screen displays the details of the comments by SSC.

View Comments

Comments By S5C:

Close

> Click Close, to navigate to the Search & Training Requests screen.
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10 Add Payment

The Add Payment screen allows the Assessor - Indian National to add payment details for ToT/ToA.

To Navigate
Home - - > Applicant Dashboard - - > View Batches - - > My Batches - - > Action - - > Add payment Details

Applicant Dashboard Assessor My Profile

- Dashboard

ToT/ToA Dashboard R

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

:B:

Search & Apply

Search for Available Batches

View Certificates

View Certificates or Add certificate

View Batches
All Batches & Preferred @

Request

> The My Batches screen allows the Applicant (Assessor - Indian National) to view all the created

batches.
My Batches Go Buck | i Batct
Batch Type State District Keyword Search
v N v
Batch Current Status Action
] Batch Type Location Job Role Name(QP Code) Status Date Action
2583 Masterassessor ANDAMAN AND NICOBAR Airline Ramp Executive (AAS/Q0602) , Tralner (MEP/Q2601) Enrolled 25-01-2019 °
ISLANDS/NICOBARS
2467 ecsor ANDAMAN AND NICOBAR Airline High Lift Truck Operator (AAS/Q0102) . Trainer Enrolled View Detalls
ISLANDS/NICOBARS (MEP/Q2601)
2450 Masterassessor ANDAMAN AND NICOBAR Alrfine High Lift Truck Operator (AAS/Q0102) , Trainer Certified Add Payment Details
ISLANDS/NICOBARS (MEP/Q2601)

» The Applicant (Assessor - Indian National) can also search a particular batch on the basis of Batch
Type, State, District, and Batch ID. Click Apply, to search for a particular batch.

» The My Batches screen lists all the batches along with the details such as Batch ID, Batch Type,
Location, Job Role Name (QP Code), Current Status, Status Action Date, and Action.
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» Click Add Payment Details, the Enter Batch Fee Details screen appears.

» The Enter Batch Fee Details screen allows the Assessor - Indian National to add fee details for the
enrolled batch.

Enter Batch Fee Details

Batch ID: 2104 Batch Name:

Applicant ID: TR1443 Applicant Name:

Mode of Payment =

Bank Name *

i

Reference Number *

Date of Payment =

Amount

Remarks

e
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» The Enter Batch Fee Details screen hosts three sections as listed below.

e Batch Details
e Payment Details
e Remarks

» The Batch Details section displays all the basic batch information such as Batch ID, Applicant ID, Batch
Name, and Applicant Name.

» The Payment Details section allows the applicant (Assessor - Indian National) to enter the details of
the payments such as Mode of Payment, Bank Name, Reference Number, Date of Payment, Amount

and allows the applicant (Assessor - Indian National) to enter the additional comments.

» The Remarks section allows the applicant (Assessor - Indian National) to enter any additional
comments.

» Click Submit, the screen appears as follows.

Payment Details Added Successfully !!

> Click OK, to navigate to the My Batches screen.
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11 Download Marksheet

The Download Marksheet screen allows the Assessor - Indian National to download the marksheet.

To Navigate
Home - - > Applicant Dashboard - - > View Batches - - > My Batches - - > Action - - > Download Marksheet

Applicant Dashboard Assessor My Profile

- Dashboard

ToT/ToA Dashboard i

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

:H:

Search & Apply

Search for Available Batches

~
8

View Certificates

View Certificates or Add certificate

View Batches
All Batches & Preferred @

Request

» The Download Marksheet option allows the applicant (Assessor - Indian National) to download the
certificate for the completed batches.

My Batches ‘ GoBack | Search aBatch

Batch Type State District Batch ID

Select Batch Type v Select State v Select District »  searchbyBatchin

Apply Reset
Batch ID  Batch Type Batch Mode Location Job Role Name(QP Code) Current Status ~ Status Action Date  Action
184703  Training of Assessor-Existing  N/A N/A Domestic Biometric Data Operator (SSC/Q2213), Assessor (MEP/Q2701)  Certified 22-01-2021 o
184697 Training of Assessor-Existing  N/A N/A CRM Domestic Voice (SSC/Q2210) , Assessor (MEP/Q2701) View Details

Provide Feedback
Domestic Biometric Data Operator t
Assessor

» The Applicant (Assessor - Indian National) can download the marksheet for both Domain QP and
Platform QP.

» To download the marksheet, click ellipse button and select Download Marksheets. The Marksheet
will get downloaded and saved in the Download folder of the logged-in system.
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» The Marksheet screen displays the name of the applicant, job role, and training dates. Also displays
the NOS Code, NOS Name, NOS Type, Maximum Marks, and Marks obtained by the applicant.

MARK SHEET

sal nanl (Aadhaar No - i}
Has successfully cleared the assessment for the Job role of
Trainer
The Trainer brains the leamers on the sccupational standards using preset lessen plans and training materials
They plan Tor and conduct sessions Lo impant corpetency based skillk and kmowledge
{job Aol QP Code : MEF/Q2601)
Conforming to Kational Skil Qualficat ions Framework Level - 5
4 th December 2018
System kentification Humber : B

Training National occupational standand

assessar nat pnal accupational
standarnd

Lead Assessor

COREMOSE | woucomewosa | — (oo OVERALL
TOTAL HARKS | == TOTAL MARKES — SCORE

1100 % of Cora + 100 % of Wan Caral

d

Cal Amil Kumar Pokhriyal, Retd
Chalrman
EOSIFRDST YOERMFY Mansgemsnt
hitpa fearifymarahastnedcinds.ag

Al P NAEPLLNE R
AL

Note: The Marksheet can be downloaded only in pdf format.
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12 Download Certificate

The Download Certificate screen allows the Assessor - Indian National to download the certificate.

To Navigate
Home - - > Applicant Dashboard - - > View Batches - - > My Batches - - > Action - - > Download Certificate

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard - Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

o 2 &

Search & Apply View Batches View Certificates
Search for Available Batches All Batches & Preferred View Certificates or Add certificate
Request

> The Download Certificate option allows the applicant (Assessor - Indian National) to download the
certificate for the completed batches.

My Batches Go Back [ Search a Batch
Batch Type State District Batch ID
Search by Batc|

Select Batch Type v Select State v Select District | | SearenbyBat

Apply Reset
BatchID  Batch Type Batch Mode Location Job Role Name(QP Code) Current Status ~ Status Action Date  Action
184703 Training of Assessor-Existing  N/A N/A Domestic Biometric Data Operator (S5C/Q2213), Assessor (MEP/Q2701)  Certified 22-01-2021 °
184697 Training of Assessor-Existing  N/A N/A ‘CRM Domestic Voice (S5C/Q2210) , Assessor (MEP/Q2701) View Details

Provide Feedback

Download Marksheet

Domestic Biometric Data Operator

Apply for Advanced Certification

» The Applicant (Assessor - Indian National) can download the certificate only for the Domain QP.

» To download the certificate, click the ellipse button and select the Download Certificate. The
Certificate will get downloaded and saved in the Download folder of the logged-in system.
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> The Certified Assessor - Indian National Certificate section displays the name of the applicant,
qualification pack name, certificate issue date, and valid through date.

N N-S:-D-C
- National
Skill Development
Corporation
Skill India Transforming the skill landscape

B HITE - O WA

CERTIFIED ASSESSOR N

This is to certify that <
John(Aadhaar Number - XXXXXXXXXXXX) with Assessor ID - AR437 >
has successfully cleared the assessment as ‘
Assessor with Grade ‘A’ >

for the Qualification Pack of Apparel QP One (AMH/Q0337)
conforming to National Skill Qualification Framework Level - 9 4
Date of Issue : 07-12-2018 | Valid Upto : 07-12-2020

K ove s [// @v/

j SETIASAL CCL
\@ Mr. Meghdoot Karnik (COO )

Chairman BFS

AMH/QA337/071218/)chn

X'A,‘A

Note: The Certified Assessor - Indian National certificate, can be downloaded only in pdf format.
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13 Provide Feedback

The Provide Feedback screen allows the Assessor — Indian National to provide feedback.

To Navigate
Home - - > Applicant Dashboard - - > View Batches - - > My Batches - - > Action - - > Provide Feedback

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard @ - Dashboard

Apply and View Batches for Training

Here you can search. apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

+ < &

Search & Apply View Batches View Certificates
Search for Available Batches All Batches & Preferred View Certificates or Add certificate
Request

» The My Batches screen displays all the created batches for ToT/ToA.

My Batches ‘ GoBack | Search aBatch
Batch Type State District Batch ID
Select Batch Type v Select State v Select District Search by Batch ID

Apply Reset
BatchID  Batch Type Batch Mode Location Job Role Name(QP Code) Current Status  Status Action Date  Action
184703 Training of Assessor-Existing  N/A N/A Domestic Biometric Data Operator (SSC/Q2213), Assessor (MEP/Q2701)  Certified 22-01-2021 °
184697  Training of Assessor-Existing  N/A N/A CRM Domestic Voice (S5C/Q2210) . Assessor (MEP/Q2701) View Details

Provide Feedback

> The Assessor — Indian National can search for any particular batch on the basis of Batch Type, State,
District, and Batch ID. Click Apply, to search for a particular batch.

» The My Batches screen lists all the created batches along with the details such as Batch ID, Batch
Type, Batch Mode, Location, Job Role Name (QP Code), Current Status, Status Action Date, and also
allows to provide feedback under Action.
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» Click Provide Feedback, the following screen appears.
Note: The Applicant can provide feedback only for the completed training batches.

» The Provide Feedback screen allows the applicant (Assessor) to provide feedback about the
experience. The Provide Feedback screen hosts seven sections as listed below.

e Batch Details

e Sector Skills Council

e Training Centre Name
e Master Trainer Name 1
e Master Trainer Name 2
e Assessor Name 1

e Assessor Name 2

» The Batch Details screen displays all the basic information of the batch such as Batch ID, Batch Date,
Batch Name, and Batch Type.

How would you rate your experience?

Batch ID: 2450 Batch Name:

Batch Date: 23-01-2019 to 28-02-2019 Batch Type:

> The Sector Skills Council section allows the applicant to provide feedback on the extent of Learning,
extent of knowledge/Skill Improvement, Content quality of study material and to add the comments
for the same.

Sector Skills Council

Excelent Very Good Good Fair Poor

Your extent of Learning:
Your extent of knowledge/skill Improvement:
Content quality of study material:

Your Comment:
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> The Training Centre Name section allows the applicant to provide feedback on Your extent of

Learning, extent of knowledge/Skill Improvement, Content quality of study material, Location Quality
and also allows to add the comments for the same.

Training Centre Mame

Your extent of Learning:

Your extent of knowledge/Skill Improvement:
Content quality of study material:

Location Quality:

Your Comment:

Excelent

Very Good

Good

Fair Poor

o

> The Master Trainer Name 1 section allows the applicant to provide feedback on Knowledge of

Subject, Presentation Style, shared practical application examples, Interactive/ Participative
Approach, Coverage of Curriculum, and to add the comments for the same.

Master Trainer Mame1

Knowledge of Subject:

Presentation 5tyle:

Shared practical application examples:
Interactive/Participative Approach:
Coverage of Curriculum:

Your Comment:

Excelent

Very Good

Good

Fair Poor
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> The Master Trainer Name 2 section allows the applicant to provide feedback on Knowledge of
Subject, Presentation Style, shared practical application examples, Interactive/ Participative
Approach, Coverage of Curriculum, and to add the comments for the same.

Master Trainer Mame2

Knowledge of Subject:

Presentation Style:

Shared practical application examples:
Interactive/Participative Approach:
Cowverage of Curriculum:

Your Comment:

Excelent

Very Good

Good

Fair Poor

s

> The Assessor Name 1 section allows the applicant to provide feedback on the overall rating and to

add the comments for the same.

Assessor Namel

Excelent

Very Good

Good

Fair

Poor

Owverall Rating:

Your Comment:
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> The Assessor Name 2 section allows the applicant to provide feedback on the overall rating and to

add the comments for the same.

Assessar Name?2

Excelent Very Good

Good

Fair

Poor

Overall Rating:

VA FATIIne Nt ores
DU COrT sl gl
=

Your Comment:

=

m

> Click Submit Feedback, the screen appears as follows.

Feedback submitted Successfully

Your feedback for the training has been
successfully submitted

> Click OK, to submit the feedback.
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The View Certificate Requests screen allows the Assessor — Indian National to view all the certificate

requests.

To Navigate

Home - - > Applicant Dashboard - - > View Certificates

Applicant Dashboard Assessor My Profile
ToT/ToA Dashboard @t - Dashboard

Apply and View Batches for Training

~
@

+

Search & Apply

Search for Available Batches

View Batches

All Batches & Preferred

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

View Certificates
View Certificates or Add certificate @

Request

>
e Pending Certificate Requests
e Approved Certificate Requests
e Rejected Certificate Requests
>

The Certification screen hosts three tabs as listed below.

The Pending Certificate Requests section displays the details of the pending certificate requests such

as Sector Skill Council, Batch Type, Job Role Name (QP Code), User Type, Certification ID, Certificate

Type, Submitted On, Status, and Action.

Certification

IZ’e nding Certificate Requests Approved Certificate Requests

No Data Found

Rejected Certificate Requests

Sector User Type Certificate Type Job Role
Select Sector ~ Select User Type v Select Certificate Type v Select JobRole v
State
. N
Sr.No. Sector Skill Council  Batch Type Job Role Name (QP Code)  User Type  Certification ID  Certificate Type ~ Submitted On  Status  Action

Add Basic Certification Add Advanced Certification

Note: If the Assessor (AR) — Indian National has been certified previously and their certification does not
exist on the portal, the Assessor (AR) — Indian National can raise a certificate request by clicking on Add

Certification.
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» The Assessor — Indian National can search a particular pending certificate request based on Sector,

User Type, Certificate Type, Job Role, and State. Click Apply, to search for a particular pending
certificate request.

» The Approved Certificate Requests section displays the details of the approved certificate requests
such as Sector Skill Council, Batch Type, Job Role Name (QP Code), User Type, Certification ID,
Certificate Type, Valid Till, Submitted On, Validity Extended, Grade, and Action.

Certification Add Basic Certification | Add Advanced Certification
*To raise ‘Advanced Certificate’ request, kindly click on “Action’ button against desired job role from the list of approved certificates below, and select ‘Add Advanced Certificate’.
Pending Certificate Requests Approved Certificate Requests Rejected Certificate Requests
Sector User Type Certificate Type Job Role
Select Sector v Select User Type ~ Select Certificate Type v Select JobRole ~
State
Select State v Apply Reset
Sector
Sr. Skill Job Role Name (QP User Certificate Submitted  Validity
No.  Council Batch Type Code) Type Certification ID Type Valid Till On Extended Grade Action
1 IT-ITes Advanced Domestic Biometric Assessor  N/A N/A 22/01/2021  N/A No
Certification- Data Operator

» The Assessor — Indian National can search a particular approved certificate request based on Sector,

User Type, Certificate Type, Job Role, and State. Click Apply, to search for a particular approved
certificate request.

» The Rejected Certificate Requests section displays the details of the rejected certificate requests such
as Sector Skill Council, Batch Type, Job Role Name (QP Code), User Type, Certification ID, Certificate
Type, Submitted On, Status, and Action.

Pending Certificate Requests Approved Certificate Requests

Sector User Type Certificate Type Job Role
Select Sector ~ Select User Type v Select Certificate Type ~ Select JobRole ~
State

Select State ~ Apply Reset

Sr. Sector Skill User Certification Certificate Submitted
No. Council Batch Type Job Role Name (QP Code) Type ID Type On Status Action
1 IT-ITes Advanced Certification- CRM Domestic Voice (S5C/Q2210) Assessor  N/A Advanced 2170172021 REJECTED
Assessor v1.0
2 IT-ITes Advance Certification CRM Domestic Voice (SSC/Q2210) Assessor  N/A Advanced 21/01/2021 REJECTED
Assessor v1.0

> The Assessor — Indian National can search a particular rejected certificate request based on Sector,

User Type, Certificate Type, job Role, and State. Click Apply, to search for a particular rejected
certificate request.
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15 Add Basic Certification

The Add Basic Certification screen allows the Assessor — Indian National to add/raise the certification

request.

To Navigate
Home - - > Applicant Dashboard - - > View Certificates - - > Add Certification

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard it - Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

:B: @
~Z "
Search & Apply View Batches View Certificates
Search for Available Batches All Batches & Preferred View Certificates or Add certificate @
Request

» The Add Basic Certification screen allows the Assessor - Indian National to add certification.

Certification Add Advanced Certification

Pending Certificate Requests Approved Certificate Requests Rejected Certificate Requests

Sector User Type Certificate Type Job Role
Select Sector v Select User Type v Select Certificate Type v Select JobRole v
State

Select State A Apply Reset

Job Role Name (QP Code)  User Type  Certification ID  Certificate Type  Submitted On  Status  Action

Sr.No.  Sector Skill Council ~ Batch Type

> Click Add Basic Certification, the Add Existing Certification screen appears.
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» The Add Existing Certification screen displays the certification details such as Country and also allows
the Assessor — Indian National to select the certification details such as Sector, Job Role (QP Code),
Training Model, State, District. The Assessor — Indian National can also allow to enter the details such
as Certificate ID, Certificate Issued On, Domain Percentage, Platform Percentage, and Remarks to SSC.

Add Existing Certification

Sector: * Select Sector ~

Job Role (QP Code): * Select Job Role v
Training Model: * Select Training Model ~
Country: * India ~

State: * Select State v

District: * Select District v

Certificate 1D:
Certificate Issued On:
Domain Percentage:

Platform Percentage:

Supporting Document: Browse
File size upto 5 mb

(only jpg, png,jpeg, pdf)

Remarks to SSC:

I/ We hereby confirm that the information provided above is true to the best of my/ our knowledge

|:| | Agree

Disclaimer: *

Cancel

> Click Browse to upload the supporting document. The Assessor — Indian National can upload only jpg,
png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click I Agree, to confirm the correctness of the information.
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> Click Submit, the following screen appears.

Certificate Submitted Successfully to
SSC

Please wait for the concerned Sector Skill Council
to approve certification

> Click OK, to navigate to the Certification screen.
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16 Add Advanced Certification

The Add Advanced Certification screen allows the Assessor — Indian National to add Advanced
certification.

To Navigate
Home - - > Applicant Dashboard - - > View Certificate Requests - - > Certification - - > Add Advanced
Certification

Certification Add Basic Certification | Add Advanced Certification
Pending Certificate Requests Approved Certificate Requests Rejected Certificate Requests
Sector User Type Certificate Type Job Role
Select Sector ~ Select User Type v Select Certificate Type ~ Select JobRole v
State
Select State v Apply Reset
Sr.No.  Sector Skill Council BatchType  Job Role Name (QP Code) User Type Certification ID Certificate Type Submitted On Status  Action

> Click Add Advanced Certification, the Approved Certification Requests screen appears.

Certification Add Advanced Certification

*To raise ‘Advanced Certificate’ request, kindly click on ‘Action’ button against desired job role from the list of approved certificates below, and select ‘Add Advanced Certificate’,

Pending Certificate Requests Approved Certificate Requests Rejected Certificate Requests
Sector User Type Certificate Type Job Role
Select Sector v Select User Type v Select Certificate Type v Select JobRole v
State
Select State ~ Apply Reset
Sr. Sector Skill User Certificate Submitted  Validity
No.  Council Batch Type Job Role Name (QP Code) Type Certification ID Type Valid Till on Extended Grade Action
1 IT-ITeS Advanced CRM Domestic Voice Assessor  N/A Advanced 22/01/2021 N/A No
Certification- (55C/Q2210) - v1.0
Assessor
2 IT-ITeS Training of CRM Domestic Voice Assessor  3exjgoSyhcysgtm5  N/A 20/01/2023  N/A No B °
Assessor-Existing (55€/Q2210) - v1.0

Download Certificate

3 IT-ITeS Training of Domestic Biometric Data Assessor  vjngsdOnlj2p2osu N/A 22/01/2023  N/A
Assessor-Existing Operator (55C¢/Q2213)-v1.0 Add Advanced (ernh(ale@

View Details

» The Approved Certification Requests screen displays the approved certification requests details such
as Sector Skill Council, Batch Type, Job Role Name (QP Code), User Type, Certification ID, Certification
Type, Valid Till, Submitted On, Validity Extended, Grade and also allows to add advanced certificate
under Action.

> Click Add Advanced Certificate, the Advanced Certification screen appears.
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» The Advanced Certification screen displays the certification details such as Sector, Job Role (QP Code),
Training Model, Certification Type, Country, and also allows to select the appropriate details such as
Trainer/Assessor Academy, State, District, Certified ID, Certificate Issued On, and Remarks to SSC from
the drop-down list.

Advanced Certification
Sector; * IT-ITeS v
Job Role (QP Code): * Domestic Biometric Data Operator (SSC/Q2213) - v1.0 ~
Training Model: * Advanced Certification-Assessor ~
Certification Type: * Advanced v
Trainer/Assessor Academy: * Select Academy

Country: * India
State: Select State
District: * Select District
Certificate ID:

Certificate Issued On:

Supperting Document: Choose file Browse
File size upto 5 mb

(only jpg. png.jpeg. pdf)

Remarks to 55C:

Fa

Disclaimer: * |/ We hereby confirm that the information provided above is true to the best of
) my/ our knowledge.

D | Agree
cancel

> Click Browse, to upload the supporting document. The Assessor — Indian National can upload only jpg,
png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click I Agree, to confirm the correctness of the information.
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> Click Submit, the following screen appears.

Certificate Submitted Successfully to
SSC

Please wait for the concerned Sector Skill Council
to approve certification

> Click OK, to navigate to the Certification screen.

Note: The Assessor (AR) can also add the required Advanced Certificate from View Batches section against
the certified job role.
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17 View My Profile

The View My Profile screen allows the Assessor — Indian National to view the details of his/her profile.

To Navigate
Home - - > Dashboard - - > My Profile

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard @ - Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

T < C

Search & Apply View Batches View Certificates
Search for Available Batches All Batches & Preferred View Certificates or Add certificate
Request

» The View Applicant Details screen lists all the basic information of the applicant.
> The View Applicant Details screen hosts eight sections as listed below.

Personal Information

Contact and Address Details
Education Details

Added Professional Experience Details
Added Training Experience Details
Training Requests

Applicant Type

Assessment Agency Association
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» The Personal Information section lists all the basic information of the applicant such as Name of the
Applicant, Gender, Religion, Origination Category, Date of Birth, Languages Known, and Category.

View Applicant Details

Personal Information

Name of the Applicant : Test Date Of Birth : 10-09-2006

Gender : Female Languages Known : Assamese, Kashmiri, Hindi, Manipuri
Religion : Hindu Category 1 General

Origination Category : Indian National

‘ Edit Profile

Go Back ‘
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> The Contact and Address Details section lists all the contact and address details of the Assessor —
Indian National such as Mobile Number of the Applicant, Email Address of Applicant, Country,

Applicant Address, Nearby Landmark, Pincode,
Tehsil/Mandal.

State/Union Territory, District/City, and

Contact & Address Details

Maobile Number Of Applicant : 9854234565
Email Address Of Applicant : nj@gmail.com
Country : India
Applicant Address : test

NearBy Landmark : test

Pincode
State / Union Territory
District / City

Tehsil / Mandal

999999
KARNATAKA
BALLARI

Ballari

» The Education Details section displays the educational details of the applicant.

Education Details

10th Class vevb

10th Class : dsf

> The Added Professional Experience Details section displays the professional experience details of the

applicant.

Added Professional Experience Details : 1 months Total Professional Experience Experience

Relevant Employment Job
5.No  Sector Job Title Type Company  State District Address  Description Duration Proof Document
1 IT-ITes developer  Full time - abcd KERALA  THIRUVANANTHAPURAM  abcd DEVLOPMENT  28/12/2020 to
Salaried Currently
Working
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» The Added Assessment Experience Details section displays the assessment experience details of the
applicant.

Added Assessment Experience Details : 2 months Total Assessment Experience

S Relevant Job Employment Job

No Sector Title Type Company State  District Address  Description  Duration Proof Document

1 Beauty & def Full time - abcd GOA  NORTH abcd abcdf 08/12/2020 to e
Wellness Salaried GOA Currently Working

» The Training Requests section lists all the requests for training.

Training Requests

CRM Domestic Voice, 55C/Q2210 IT-ITeS N/A N/A
Domestic Biometric Data Operator, $5C/Q2213 IT-ITeS N/A N/A
Assistant Beauty Therapist, BWS/Q0101 Beauty & Wellness MUMBAI /A

» The Applicant Type section displays the type of applicant.

Applicant Type

Assessor

> The Assessment Agency Association section displays the Assessment Agency details such as
Assessment Agency ID, Assessment Agency Name, Scheme ID, Linking Type and Empanelment
Duration.

Assessment Agency Association

Assessment Agency ID Assessment Agency Name Scheme ID Linking Type Empanelment Duration

AA_100365 SP Institute of Workforce Development Pyt Ltd NA Freelancer 11-07-2019 10-07-2020

Note: Select the respective hyperlinks of the Educational Details, Added Professional Experience Details,
and Added Assessment Experience Details to view the complete information.

> Click Go Back, to navigate to the Dashboard.
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18 Edit Profile

The Edit Profile screen allows the Assessor — Indian National to edit/add the profile.

To Navigate
Home - - > Dashboard - - > My Profile - - > View Applicant Details - - > Edit Profile.

Applicant Dashboard Assessor My Profile

ToT/ToA Dashboard @t - Dashboard

Apply and View Batches for Training

Here you can search, apply and view for batches and the status of the batches. Download marksheet and certificate of batches.

:B: " ~Z

Search & Apply View Batches View Certificates
Search for Available Batches All Batches & Preferred View Certificates or Add certficate
Request

> Click Edit Profile, to edit/add the details of the Assessor - Indian National profile.

Applicant Dashboard Assessor My Profile

View Applicant Details Editzoﬁle Go Back

» The Edit Profile screen hosts three sections as listed below.

e Personal Information
e (Contact and Address
e Education and Work
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» The Personal Information section allows the Assessor - Indian National to edit the basic information

of the applicant.

» The Personal Information section allows the Assessor — Indian National to edit the basic information
such as Name of the Applicant, Gender, Date of Birth, Languages Known, Religion, Category, and

Disability (if any).

Personal Information Contact & Address Education & Work
Personal Information:
Name Of The Applicant: munmun
Gender: Female
Date Of Birth: 02/08/2006
Languages Known: Assamese
Bengali
Bodo
Dogri
Crirrlick
Use +Click to select multiple la
Religion: Hindu
Category: General
Disability (If Any): Autism Spectrum Disorder
Document.pdf
File size upto 5 mb
(enly jpg. pngjpeg. pdf)
v

Browse

> Click Browse to upload the appropriate file. The Assessor — Indian National can
jpeg, pdf, and the maximum file size is five MB each. Click Upload.

upload only jpg, png,
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» The Aadhaar/PAN Information and Photograph Info section allows the Assessor — Indian National to
edit the Aadhaar/PAN details.

Aadhaar / PAN Information And Photograph Info:

PAN Number: Registered
Aadhaar Number: Enter Aadhaar Number ‘ Verify ‘
Upload New Photagraph: Document.png Browse

File size upto 5 mb

> Click Browse to upload the appropriate file. The Assessor — Indian National can upload the only jpg,
png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

» The Applicant Type Details section allows the Assessor — Indian National to edit the applicant type.

Applicant Type Details:

Select Applicant Category: Assessor
Master Assessor

Save changes Cancel

> Click Save Changes, the Profile Updated Successfully screen appears.

Profile Updated Successfully

> Click OK, the Personal Information screen appears.
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» The Contact and Address Details screen allows the Assessor — Indian National to edit the contact
details.

Personal Information Contact & Address Education & Work

Contact & Address Details:

Maobile Number of Applicant: 9865846578

Email Address of Applicant: sai@yadav.com Update
Applicant Address: Enter Full Address of the Applicant
MNearby Landmark: Enter the nearby Landmark to the above mentioned address
Pincode: 875895
Country: India e
State/Union Territory/Region: GOA ~
District / City: NORTH GOA ~
Tehsil f Mandal: Select Tehsill Mandal A
Parliamentary Constituency: Select Parliamentary Constituency v

Save changes Cancel

» Click Update (Mobile Number of Applicant), to update the Mobile Number of Applicant, the Update
User Details screen appears.

Update User Details

Enter Mobile Number: * Enter mobile number

Coeanor
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> Enter the new mobile number of the applicant. Click Generate OTP, the OTP Verification screen
appears.

OTP Verification

Enter Mobile OTP: * Enter mobile OTP

> Enter the appropriate OTP received on a new mobile number. Click Verify, the following screen
appears.

Updated Successfully

Phone number updated successfully

> Click OK, to navigate to the Contact & Address Details screen.

> Click Update (Email Address of Applicant), to update the Email Address of Applicant, the Update User
Details screen appears.

Update User Details

Enter Email: * Enter ema

Generate OTP Cancel
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» Enter the new email address of the applicant. Click Generate OTP, the OTP Verification screen
appears.

OTP Verification

Enter Email OTP: * Enter ema

> Enter the appropriate OTP received in a new email ID. Click Verify, the following screen appears.

Updated Successfully

Email updated successfully

» Click OK, to navigate to the Contact & Address Details screen.

» The Contact and Address Details section allows the Assessor — Indian National to edit the contact and
address details of the applicant such as Applicant Address, Nearby Landmark, Pincode, State/Union
Territory, District/City, Tehsil/Mandal, and Parliamentary Constituency.

> Click Save Changes, the Profile Updated Successfully screen appears.

Profile Updated Successfully

> Click OK, the Contact & Address screen appears.
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» The Education and Work screen hosts four sections as listed below.

e Education Details

e Professional Experience Details

e Training Experience Details

e Curriculum Vitae/ Resume Details

» The Education Details section displays the added educational details. Also allows the Assessor—Indian
National to edit/add the information such as Education Attained, Details of Education, and proof
documents.

Personal Information Contact & Address Fducation & Work

Education Details:

Education Attained: ~

Details of Education:

Upload Proof Document: Choose file* Browse

File size upto 5 mb

(only jpg, png, jpeg, pdf)

Added Education Details:

S No Education Attained Type Details of Education Proof Document

1 Ability to read and write test Yes

> Click Browse to upload the appropriate Proof Documents. The Assessor — Indian National can upload
only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click Save & Add Education Details, to add education details.
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» The Added Education Details section displays the added education details such as Education Attained

Type, Details of Education, and Proof Document.

Added Education Details:

S No Education Attained Type Details of Education
1 12th Class secondary school examintaion
2 B.E./B.Tech sdfghhk

Proof Document

Yes

Yes
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» The Professional Experience Details section allows the Assessor — Indian National to edit the details
such as Relevant Sector, Job Title, Employment Type, Company, State/Union Territory/Region,
District/City, Address, Duration, Job description, and also displays the added industrial experience
details.

Professional Experience Details :

Relevant Sector: Select Relevant Sector -
Job Title *:
Employment Type *: Select Employment Type
Company: *:
State/Union Territory/Region *: Select State/Union Temitory/Region
District! City *: Select District
Address: *:
Duration *:

v| lam currently working in this role

Job Description *=:

Upload Proof Document: Choose file* Browse
File size upto 5 mb

(only jpg. png. joeg, pdf)

Relevant ob Employment - ob . Proof .
SNo - - Py Company  State District Address . Duration - Action
Sector Title Type i Description Document
Full me - . J— R , 4
Healthcare  doctor  __ abcd MAHARASHTRA MUMBAI  abcd opd Yes &
Salaried g

> Click Browse to upload the appropriate Proof Documents. The Assessor — Indian National can upload
the only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click Add Professional Experience Details, to add industrial experience details.
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» The Added Professional Experience Details section displays the added industrial experience details
such as Relevant Sector, Job Title, Employment Type, Company, State, District, Address, Job
Description, Duration, and Proof Document and allows to edit added details under Action.

Added Professional Experience Details :1 months Total Professional Experience
Relevant - Employment - . Job - . Proof .
SNoo Job Title : Company  State District Address . Duration - Action
Sector ype ! Description Document
Full time - r *
T.Tes  developer o o abcd KERALA THIRUVANANTHAPURAM  abcd DEVLOPMENT = ves 4
Salaried Currently
Warking
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» The Assessment Experience Details section allows the Assessor — Indian National to enter the training
experience details such as Relevant Sector, Job Title, Employment Type, Company, State/Union
Territory/Region, District/ City, Address, Duration, and Job Description.

Assessment Experience Details :
Relevant Sector: Select Relevant Sectar e
Job Title *: T
Employment Type *: Select Employment Type
Company: =: Enter Company
State/Union Territory/Region *: Select State/Union Territory/Region
District! City = Select District
Address: *:
Duration *: From Date
~| lam currently working in this role.
Job Description *: Enter Job Description
Upload Proof Document: Choose file* Browse
File size upto 5 mb
(only Jpg, png. Jpeg, pdf)
Added Assessment Experience Details :3 months Total Assessment Experience
? :‘E Evant ‘CEJ E‘}jpl-:;.-‘rren: Company  State District Address ‘Eb_ . Duration ir-:cf Action
o Sector Title Type Description Document
Healthcare  doctor ;::Ia-r::e ’ abcd MAHARASHTRA  SOLAPUR  abed opd Yes E?]‘

> Click Browse to upload the appropriate Proof Documents. The Assessor — Indian National can upload
the only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click Add Assessment Experience Details, to add Assessment experience details.
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> The Added Assessment Experience Details section displays the added industrial experience details
such as Relevant Sector, Job Title, Employment Type, Company, State, District, Address, Job
Description, Duration, Proof Document and allows to edit added details under Action.

Added Assessment Experience Details :2 months Total Assessment Experience
5 Relevant b Employs T b Proof
- Seve jo mpleymen Company State  District Address f . Duration ,I N Action
No  Sector Title Type : Description Document
Beauty & Full time - I s NORTH I o 08/12/2020 to Currently _ 7
Wellness e Salaried zocd oA GOA zocd aoeef Waorking fes E

» The Curriculum Vitae / Resume Details section allows the Assessor — Indian National to update the

resume.

Curriculum Vitae / Resume Details :

Upload Curriculum Vitae(CV) ram laxmi photo.jpg Browse

or Resume Document:
File size upto 5 mb

(only jpg, png, jpeg, pdf)
V

Save changes Cancel

» Click Browse, to upload the appropriate Curriculum Vitae or Resume Document. The Assessor — Indian
National can upload only jpg, png, jpeg, pdf, and the maximum file size is five MB each. Click Upload.

> Click Save Changes, the Profile Updated Successfully screen appears.

Profile Updated Successfully

> Click OK, the Education & Work screen appears.
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